"FO.RM._ HR-RM 1 ~ REQUEST FOR RECORDS RETENTIOM.SCHEDULE SCHEDULE o4
Na"":;‘::c:‘rd' ' ‘,',o be Submitted to the Records MunL_ nent Division No. e 1
- - ‘Commission Hall uf Records Commission ';{655 1. v

2. Division or Bureau of Requesting Agency

1. Requesting Agency
TRARSPORTATION DIVISIOR -

PUBLIC SERVICE COMMISSION

3. Authorization Requested (Check only one of the squares below).

A .
Dispose of present accumulation. ‘No

additional
poted. Records have ceased to have value

to warrant retention.

¢ - C

Establish retention schedule for re- Microfilm ond

accumulation is antici-
occumulation. The records will cease to
hove value to warrant their retention after

the period of time indicated.

destroy  originals.

B cords for which there is @ continuing Originals if not microfilmed would be
retained for the period of time indicated.

6. Recommendation

4 5. Description of Records .

Item’ - Describe records occurc_ately. Include title, forrp nurr}ber, size of documents, of Hall of Records

N work or activity to which the records relate, inclusive dates, and quantity and Board of Public
°. (cubic or linear feet). Show recommended retention period. Works.

GENERAL FIIE

Sizes 830 x 11®

Dates: 1929 - = .

Quantity: O0ffice, 2 &rawers (L cubic feet
Basement, & cubic foot (total L% cubic feet )

Flle Arrangement: Alphabetical by subject .
Digposable Amount: 2 cuble fest (estimated)

This is the operating and inlormation f£ila for the Transportation
Division. It contains correspondences with individuals, companies,
State agencles, and agencies of the Federal governmant; regulations
arders (g.g. Publle Utilities Commission of District of Columbia),
raeports, and decisions of Federal agencies, transportation assocla-
tions, ete.} workshests (taxicsadb inspections, bus inspections, ets.);
reports and other material of all types which ars filed with the
Commdpsion (6.3. reports on train accidents, taxicad insignia).

The subject matiar of the correspondence relates to siuch matters as
refusal of applications of all types; rallroad, motor earrier, and
taxlicadb rates and routes; and inspscticns of_eqnimt.

RECOMMENDATION: RETAIN FOR TEN YEARS ARD THEN DESTROY.

APPROVED
HALL OF RECORDS COMMISSION

7. Agency, Division or Bureau Representative

A e e, Executive Secretary
Title

Date

.October 30, 1957

Signature
- Disposal Authorized as Indicated in Col

I. 6 by Board of

Schedule Authorized as Indicated in Col. 6 by Hall of

Public Works.

‘ecords Commission.
WS QL e el
Date—— \_

/ Dafe

Secretary

11/t [S7
/ Archivist
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6. Recommendation

4.

em
o.

(cubic or linear feet). Show recommended retention period.

5. Description of Records
Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate inclusive dotes, and quantity Wd kBoc;rd of Public
orks.

2

£ilo 1s concerned with the regulation, investigation, and
operaticns of the Baltimore Irangit Company. A large part

£ils i3 mads up of correspondence received from or directed
mmamﬂhmmw

ths

the company.
filed with ths Commlssion, tsriffs, schedules of opsrations, and
workshests resulting from Commisaion inspections or investigations.

W,mmmummmumﬂw
and operation of various transit scrvices (e.g. emeu

the .plaming
and liwited stops, shoppers' specials, baseball, fostdball, and
oﬂm-apauincpwatm)uﬂaetumwm

Suznaries and worksheets wiich support active schedules includs the
following: summaries of traffin ehecks by BIC, sumaries of trips
and miles, and service ocbservations YLy ths Commission showing the
passenger eounts for various routes. The file also includes can-

coled schedules.

Any of ths following types of yeports may appear in the f£ils or
have bean part of this £ile before being discontinued: i

8 mwaw(mmgw) « This 4s a daily
report showing the nuxber of buses, the total nusber of passengers
W,&ommawwﬂﬁ,mmm
seating capacity for sach route over en 18<hour period. The mjor-
ity of thase reports were filsd by the Baltimore Transit Company
and ths Capital Transit Company. In soms instances, the load

mwwhtm;dormnmtmmm

on milsage travelled passsngors carried by streetears,
treckless trolleys, and buses. mmmmm”w
mmmmm:&-mw&em
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b, Revenus Miles and Passengur Data Reports (1928-19L%)~




FORM MRRM 1A _ 3 - scheoule 0415
IR /" REQUEST FOR RECORDS RETENTIO! 'CHEDULE NO.
. Hall of Records N (Continuation Sheet) PAGE 3
Commission ' NO. *
5. Description of Records 6. Recommendation
of Hall of Records
and Board of Public

4.

o

Include title, form number, size of documents,

{cubic or linear feet). Show recommended retention period.

Describe records accurately.
work or activity to which the records relate, inclusive dates, and qucmtlty
: Works.

reports (by United Rajlways and Elestric
ital Transit, and the Baltimore Transit Company) show the schednles

in effect each day.
betwesn cars throughout ths schedule period, and the number of cars

Mmmmtmm,mmmltﬂmmh.
A, RECOMMENDATIONs
AYD THEN DESTROY,

B. | RECOMENDATION:
. ) THEN DESTROY. -

KXGESSEM’MLEAGEMS

d. Street Car Route Schedules Reports (1928 «-) = The
of Baltimore, Cap-
Each schedule ghows for sach route the interval

mmwmmmmmmmns

mmmmsmmrsmammm

3.

L.

8150: 84" x 11
Dates: 1943 - -
Quantity: Office, § cubdc foot
Bamt, 1} cubic fest (total, 2 cubdc feot)
and chronological therein ‘

- File Arrangement:
Anmal Accumlaﬁnm cubis foot (estimtad)
nicpooabla Avounts 1 cubdc foot ‘

mmmmmmﬂnmrmmmu&
the Dopartment of Hotor Vehicles and pay a-seat-mileage tax of 1/30
cant for each ssat for sach mils traveled. The mileage to bde o
travaled is estimated for each vehiols at the tims of licensing.

of duplicates and ooples of transmittal lstters received by the

Specifically, sach report containg the following information: the
address, date of filing, the routes traveled,

z
|

APPROVE
HALL OF RecoRps COMMISSION

-

[
trips, seat capacity, total seat wilss, tax rate,

BEPORTS FLLRB 4
Size: 63" x 11

Quantity:
Bassasnt, 10 cubie fest (total

RECOMENDATIONs RETAIN FOR THREE YEARS AND THEN DESTROY SIS
S _ PoLLolD

Dates: 1932 = -
O0ffice, 1 drewer (2 ocubic fest) ‘ 9

File Arrangemsnt: Bytypeofnmmmm

. Anmual Accumlations 1 cubs.o foot (u'u.mtod)
" Disposable Amount: 10 cubic feet

| o———— e .
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NO.

‘ FORM HR-RM 1A R )
(11-1-886) ( REQUEST FOR RECORDS RETENTIOt ~ CHEDULE
. Hall of Records - (Continuation Sheet) PAGE
Commission NO. h.
4 5. Description of Records 6. Recommendation
tem Describe records accurately. Include title, form number, size of documents, of Hall of Records
‘o work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) {cubic or linear feet). Show recommended retention period Works.

8

This item includes reports filed with the Comdssion which are
described slssvhore on this schadule as separate records. Specifis

exlly, ths reports which occur in this file ares
a., Taxicud Accident Reports (1932 — ) « This report

gubnitted to the Commisaion follocuing an accident involving a taxi.
rmwmmmawdmmmt,m&uumnpg,
owmar,

the ouner's permit and licénse mumber, the name of the
name and addrass of the driver, the names and addresses of
injured or owning other vohicles involved, and an sscount of the

accldant,
b. Detention Reports « These ars reports of delays in
strect railway traffic (for other than Baltimore Transit).

e. ICC Raillroad Aceldant Heports - The Interstats C om-
maree Commission distributes copies of accidant investigation reports.
Theas copies are retained by the Public Service Comission for in-

formational purposes. Each roport contains a sumary of infermation
on the accident, a narrative report on ths accident, a statsment

concerning its causs, aud a recomsendation ol corrective measures.

. d. mmmmmtmm@twmn
~~) = These yeports are filed with the Commission by a1l freight

and passenger carriers. Thess reports are filsd monthly and con-
tain suarary and detailed information on all accidents involving

deathorhju;ytomawmomlorprmm.

the vecommendation delow applies to the reports and any correspon~
dence which may accampany them (e.g. transmittals).

RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY. - - :f-:5-;j; 133

! ) -

5. | _PASSEEGER AND PREIGHT PERMIT APPLICATION FILE R e B i

Fora Hoset T-l to T-6 _ vl
f

i

APPROVED
HALL oF RECORDS COMMIZSION

Sizas Bi* x 11p
Dates: 1515 -~ - ’
Quantity: Office, 293 drawers (S cubic )\/

Basement, 20 cubic fest (total
File Arranzemsnt: By type of company and alphabetical

Anmual Accumalation: 2 cubic feet
Disposeble Amount: 38 cubic feet (estimated)

Passengor and freight carrisr permits are subject to ysarly renewal.
The Passenger and Freight Permdt Application File contains corres-
‘ pondencs and current and cancelsd permit applications of freight and
passenger carriers who are still opsrating or have discontinued
operations. Specifically this fils contains an application folder




v -
YORM HR-RM A SCHEDULE 3/; {;
(1-1-56) ( REQUEST FOR RECORDS RETENTIO}  CHEDULE NO. -
. Hall of Records (Continuation Sheet) PAGE
Commission NO. 5.
5. Description of Records 6. Recommendation
of Hall of Records

Include title, form number, size of documents,

and Board of Public

?t m Describe records accurately.
Ne work or activity to which the records relote inclusive dotes and qucmhfy
. o (cubic or linear feet). Show recommended retention period. Works.

B.

6.

and 8 corrsespondencs folder for each carrisr. 7The application
folder for sach carrier contains canceled application records for
past permit years, the application forms for the current year being
held in a separata actiom fils. Thepaparauhichoccnrineach

application folder are:

T-1l, Commissicn's cxrder
T-2, Applicetion for permits to operate moter vehiclas in

public transportation over routss listed
T-3, Application for permits to opsrate on fixsd routes

as described in T-2
T-l, Detail of Regular Route operation based on sstablished

schedule (showing seat miles per week)--a copy is
on file with ths Department of Motor Vehicles
T-5, 'Public motor vehicle schadule of operation
T-5, Public motor vehicle schedule of rates and fares

folder for each carrier {within the pzme file as

The corrsspordence
the application folders) are concerned with recuests for suthority

for temporary operations, changss in‘fares or operatims, transmit-
ting information or publications, initiating petitions, and mfnsal

of permits.
RECOMMENDATIONs RETAIN PERHAREM‘LY THS COMMISSION'S OREZTRS ARD THE
APPLICATIONS FOR PERAITS TC OPERATE MOTOR VEHICLES

FORMS EXCEPT T~6 FOR THREE YEARS AND THEN DESTROY.
RETAIN SFORM T-6 FOR FIVE YBARS AFTER CARCELLATION

' AND THEN DBSTROY.
REGOMMEHDATION: RETAIN PERMANENTLY CORRESPONDERCR WHICH DIRECTLY
HELATES 70 THE AUTHORITY GRANTED IN THE COMMISSION®

ORDERS OR IS REFERRED 70 ON FORM T-1 (ORDER SHEET);
mmmmmmmmmmmm

L*2J

mm(mmmrmmmmms)

Sizs: 6" x 33
Dates: 1910 - -

Quantity: 15 cubic feet 4
Filo Axrangsment: Byyearmdnlphnbeticaltbaninby

ecwpany
Annual Accumulatiens 1/3 cubic foot
Disposable Amount: 1l cubic fest (eatimted)

According to the provisions of Article 78, Section Amotatsd
Cods of Maryland, 1956 Supplement, "...nomot.orvemcleahauba
used in the public intrastate transportation for hire, or in any
transporhation for hire on regular schednles and between fixsd tadme
xmini (as thess terms are dafined in Article 664, Section 2) of

(-1, T-2, or earlier forms); RRTAIN ALL OTEER%M. |

THER DESTROY.

APPROVED
HALL OF RECORDS COMMISSION

erty or freight carried by corporations, groups, or associations

passengers, or of property or freight (including passengers or prop-




FORM MR.AM 1A SCHEOULE D04
. (11.1.30) ( REQUEST FOR RECORDS RETENTIOP ‘CHEDULE No. LR
* Hall of Records {Continuation Sheet) PACE
Commission NO. 60
4 5. Description of Records 6. Recommendation -
tem Describe records accurately. Include title, form number, size of documents, of Hall of Records
do work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) {cubic or linear feet). Show recommended retention period. _ Works.

70

engaged 4in the transportation of their stockholders, “sharsholdars,
or members, or their property or freight, whather on the cooperative
plan or otherwise) or in the carriage of flammables for hire over

the improved strsets or roads of this state or any political =mub-

division thersof, without a permit from the Commission to ths owner,
which shall prascribe the route and schedule, if any, of operatiom."

This file containa the triplicate coples of permits which ars ia-
sued each year by the Commisszion in accordance with the provisions
mentioned above. The original copy is issued to ths carrier, and
the duplicate copy 1s filed with the Department of Motor Vehiclsa.
Each permit (for individual freight and passenger vehicles) shows
the permit number, ths vehicle license number, the vehicle engine
number, the owner'!s nams, address, authorized area or routes of

operation, and the permissible carrying capacity (in weight or num-

ber of paasengers)
RECOMMENDATIONs RETAIN UNTIL EXPIRATION OR CANCELIATION AND FOR
' THREE YEARS THEREAFTER, AND THEN DESTROY.

-

TAXICAB PERMIT APPLICATION FIIE (TAXICAB APPLICATIONS GRANTED)

Form No.: E-L45 (replaced by T-9, T-10)

Siges 83v x 1A
Dates:s 1932 - -
Quantitys Office, 17.5 drawers; basement, § cubic foot
(total 3k cubic feeti
File Arrangements Alphabetical by company and by cuners
or operator's name therein

Armmual Accumlations 1 cubie fool
Disposable Amount: 11 cubic foot (estimated)

cations of taxicadb owners who are presently in operation and those

who have cesased operating., Until 19L4 a separate application form
After that date, a singls application

was filed for each wvehicle,
form covers all vehlcles owned by a particular company or cperator.
The yearly application forms through 19Lk consist of:

(with cancelsd permits attached):

transfer, or changes of equipment
Cortificates of insurance

Forn T-9, Commissionts:order (except for

Taxicad permitas (Item 8) are subject to yeardy rerewal. Ths Parmit
Application File contains the current and past perzit-repswal appli-

Form E-L5, Application for Permit for Operation of. Iazicab
Commission's order granting permits (authnri:;mg 13&0, '_

The appncatiuns forms (1945 and later) consist of: 7‘ -
ment, which are filed sesparately in- tha rm- I U

. APPROVED
HALL’_OF RECORDS COMMISSION

,,,,,

cadb File (Item ) | ir
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TORM HR-RM 1A B — SCHEDULE «: 1.7)
(11.1-86) { REQUEST FOR RECORDS RETENTIO}  CHEDULE No.
Hall of Records (Continuation Sheet) PAGE
Commission NO. 7.
5. Description of Records 6. Recommendation

e
m

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

of Hall of Records
and Board of Public
Works

8.

9. | TAXICAB FIIE B
. Sises 85" x 11* 1
" Datess 1932 - - :
Quantity: Office, 2 drawers (L culdc feet) !
Flls Arrengemsat: Alphabetical 1

PForm T-10, Application for permits for opsration of taxi-

Cortificates of Insurance
Rate Schedulss (occurring infrequently)

The Commission's orders on equipment changes since 1945 are filed
separately in the Taxicad File (Item 9) and are covered by the
recoansndation for that item. This recormendation also covers ths
mmwm.wm&vmhmmuum
Taﬂcab?exﬂt&ppnaum

RECOMENDATIONs RETAIN PERMANENTLY THE COMMISSION'S ORDERS (T-9)
ARD APPLICATIONS POR PERMITS FOR THE OPERATION OF

BXCEP? RATE SCHEDULES FOR THRRE YRARS AED THEN
DESTROY. RETAIN RATE SCHEDULES FOR FIVE YEARS
AFTER CANCELLATION ARD THEN DESTROY.

PERMIT FIIE (TAXICAB)

Sise: 6° x 3iv
Dates: 1932 « -
8 cubis fost

Annual Ascumilation: 1/3 cudde foot
Digposable Awounts: 7 cudic foet (estimated)
Aundit: State

Mwmmumn.mumm,mw
Code of mw,mwuawplm, N¥o taxicad shall be
opoahod mimwdtywtmm!nﬂngnpmhﬁmnt
more than 50,000 m,orhohompomuutun-mhcuyw
toum snd pd.n outaide thereof, without a writtan perzdt from ths
Conmission.® The permits which are issued each ysar in accordance
ﬂththoawvddmmmﬁhdnpn«u. The original
permit i.smd MW&M!&MM%
cabs, The duplicate coples

Comxission in the Perait me. pommi

the cab mmber, the 1icense nusber, ths nams and address of the
m«m,mmamm,summ,m

nusber, and its passenger ospacity.

BECOMMENDATION: RETAIN UNTIL EXPIRATION OR CANCELLATION AND FOR
THREE YEARS THEREAFTER AMD THEN DESTROY. ™~

E?
%
;
:
¢

TAXICABS (B-LS and T-10); RETAIN ALL OTHER MATERIAL

Quantdtys '
Fils Arrangemsnt: By ysar and numsrical by permit nunber

APPROVED
HALL OF RECORDS COMMISSION

e —— v -
e e e e
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SCHEDULE 04 7>

FORM HR-RM I1A i
(11-1-860) ( YEQUEST FOR RECORDS RETENTIOM ~ THEDULE No.
. Hall-of Records (Continuation Sheet) PAGE
. Commission NO. .
4 5. Description of Records 6. Recommendation
Itemn Describe records accurately. Include title, form number, size of documents, of Hall of Records
: work or activity to which the records relote, inclusive dotes and quonhty and Board of Public
/.\jo' {cubic or linear feet). Show recommended retention period. Works.

10, | TAXICAB CORRESPONDENCE

. mero (prepsarsd in cne copy) is forwarded to the Secretary, the

This £4ls for ths pericd 1932-19L6 contsins material which was form-
erly part of the General File (Item 1), Specifically, the contents
of this file are exemptions (exemption certificates) which have

baen granted, revoked, o expired; police records of operators and
ts for permitsy lists of taxi compandes and drivers; month-

2

1y mileags reports; and canceled taxi inaignias. Since 1946 a
similar £ilos has been maintainsd which also includss Commissiont's
ordera?nu;npemits (equipment changes) (T-9) and taxicad rats
sheets T’?o»

RECOMMZEDATIOR: RETAIN PERMANERTLY CANCELED TAXI INSIGNIAS, EXEHP-
TION CERTIFICATES, AND LISTS OF TAXI CCHPANIES AND

DRIVEBS;RE‘IAIHAILOTEER MATFRIAY, FOR. TEN YEARS
ARD THEN DESTRCY. ,

APPROVED
HALL OF RECORDS COMMISSION

Sizes 83" x 11*
Dates; 1932 = -
Quantity: 2 drawers (4 cubic test)

File Arrangememts Alphabetlcal -
Dispossble Amownt: 1 cublic foot

The'ta:dcab%mspmdameme emtainacm'eapondamowithtm
ouners, operators, inmuwance companies, and the general public. Ths

subject matter of the correspondencs comcerns thes transfer of fran-
chises, complaints relative to taxi cperation and condition, can-
cellation or renswal of insurancs, taxl ingpections, and the enforce

ment of taxi regulations,

RECOMMINDATION: PETAIN PERMAHENTLY ALL CORRESPORDEHCE WITH TAXICAB
‘ OYNERS; RETAIN ALL OTHER CORRESPORDERCE FOR THRER

YEARS AND THRW DESTROY. _ e e

N

11. | COMPLAIRTS CARD FIIB

Sizes 37 x 5%

Datess 1947 = -

Quantity: Y drawer (1/L eubic foot)
File Ayrsngsssnt: MNumssical by oomhint nmber
Ammnal Accuwmiantions Very smzall .
Disposable Amovmts Very small /

This i3 a card record of telephone cosplaints received by the
Divigion. Entries on the card are bassd on a complaint memo that

is preparsd after recsipt of the complaint. Once the eomplaint
mmuwwmwmwmnm&
by the Transportation Nivigion. An individual card lists the nams

wtom the

of the Coapplainant, the complaint mumber, ths party against wbom
complaint is directed, the date of rcaipt of complaint, the date of




SCHEDULE 0 A
NO. U‘ 31.")

FORM"' H‘RRH 1A

(1i1.86) ' ( EQUEST FOR RECORDS RETENTIOM ~ THEDULE
Hall of Records A (Continuation Sheet) = PAGE

_ Commission NO. 9.

5. Description of Records 6. Recommendation

o Describe records accurately. Include title, form number, size of documents, of Hall of Records

‘ work or activity to which the records relate, inclusive dates, and quanhty and Board of Public
: . (cubic or linear feet). Show recommended retention period.. Works.

closurs, nmuofpersonamcaivingthecomlaintmdclosingthe
case,andthemtureortbawmphint.
Themomemdationbalowappliestothe&rd?ﬂeandtomnhi-
aimcoﬂesofmnorandaﬁichpertaintoactionstalmnonemplainta.

REOOTHEHDAT*OH: RETAIN FOR THREE !EARS AND THEH DESTRO'I

MOTOR CARKIER TARIFFS AND SGHEDUIES OF OPERATION

Size; Varying sizes
Datess 1930 - -
Basament, 5 cukdc feet; office, h cubic :E‘eet

Quantitys
(total 9 cublc fset)

This item :mclndes tha tariffs and schedules of operations of inter

and intra-state motor carrisr compamies that are filed with the
Comnission in accordance vi.th c amissien rules and regulations.

RECOMYENDATION: IETAIN URTIL SUPERSEDED OR CANCELED AH'D FOR FIVE

INTERSTATE COWCE (XJTMISSION RESIDENT AQENT FIILE

Form Ho.x ICOC BMC - 3

- Size: 83" x 11¢
Datess 1935~ -
Quantity: 2 cubic feet -
File Arrangement; By ysar and chronological therein
Ammual Accumilation: Yessthan 2 enbie foot
Disposabh Amounts 1 cubie foot (estimated)

Thutnaomtnmtbefwmmwhichmryhndnemmamam
designated. These forma are received by ths Commlizsion along with
other material which is retained in the Intarstate Commercs Com-
mission File (Schsdule 291, Item 1). Ths Resident Agent forms ave
removed and retalned separately in the Resident Agent Fila. The

recommendation bslow spplies only to the individual forms in this

file.
RECOMMENDATION; RETAIR WHILEX CURRENT OR UNTIL A NEW RESIDENT AGRNT

IS DESIGNATED, AXD THEN DESTROY, PROVIDED THAT THB | .. -
mmummmom. N : :

APPROVED
HALL oF RECORDS CommiIssion

e et e S - - " e




